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Improved Reporting Functionality in
Xero

For those of you who are Xero users, you'll be happy to hear that the reporting
function has received a facelift. Not only has the look improved, but some reports
are now even more useful than before.
Let's review the "look" improvements rst.
When you click on the reports home page, the rst thing that will jump out to you
is that the favourites are grouped at the top, making them easier to nd. There is

also a new toggle switch allowing you to show report descriptions or remove them.
The search function has been enhanced, allowing you to search for a report by title
or keyword. If there are report sections that are not relevant to your business, you
can easily collapse them out of sight. Lastly, there is a 3-dot over ow menu
attached to some reports which provides access to extra related reports.
Now for the usefulness side of things.
The aged receivables and payables reports have some new options. These options
will help to make these reports easier to understand. They include:
Show by period - shows ageing as month number or as the month name
comparison period.
Show percentage - displays the percentage of the total of each ageing
period.
Contact account number - there is a new checkbox to show or hide the
number.
Total column - nally, there is a new column displaying the total owed to/by
each supplier/customer which will now show as default.
Saving the best for last, there are some new reports attached to the "Contact
Transaction Summary report". As mentioned above, there is a 3-dot over ow menu
next to this report which shows extra, related reports. These include the "Supplier
Bill Activity" report, the "Customer Invoice Activity" report and the "Contact Cash
Activity" report. If you've been using Xero for a while like us, you'll know that a
generic supplier or customer activity report was not easy to create. Well, now it is nally! I know our clients will really make use of this one!
So next time you log into Xero, take a look at the updated reports home page. I
think you'll agree that it is de nitely easier to navigate!
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